Langley Alumni Association
Members-At-Large


By-laws Document – Members-at-Large:  Members-at-Large position is a voting member of the LAA Board of Directors.  

Terms of the Members-at-Large of the Board shall be for three years. Once the term expires, a Member-at-Large cannot be nominated to serve on the Board for at least one year.  One-third of the Members-at-Large, or as many as necessary to fill the Board complement, shall be elected yearly.  All Members-at-Large shall officially take office at the Annual Meeting of the General Membership (Article III/Section 4).

Members-at-Large shall represent the general membership to the Board and have full voting rights on the Board (Article III/Section 1).

Policies and Procedures Document - Members-at-Large: No reference to Members-at-Large in this document.

Responsibilities:

Monthly:
· Monthly LAA General Membership and Board meetings: Attend and participate at both monthly LAA meetings. 

· After the monthly General Membership and Board meetings:
· Review email/draft minutes from the Secretary documenting attendees, discussions, and motions/voting activities from both meetings
· Provide comments/approval of the minutes to the Secretary

· After review of “draft minutes”:
· Review email/final minutes from the Secretary and provide approval or additional comments.

Ad hoc meetings/emails: As special topics/concerns arise, there may be times that the Board may need to respond to emails and/or attend an additional meeting.

Affiliations: Coordination with the Board and relaying thoughts and concerns from members perspective. 

IT knowledge/requirements: Email address; software compatible with Microsoft Word, Excel, Powerpoint; Teams (if not able to attend every meeting in person and/or for other non-monthly special meetings); and free account to Box website (document repository).
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